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1 Standing on the stage, facing the Hall, on your RHS is the PA (Public 
Address) cupboard which houses the sound mixer. The wired microphone 
is normally inside the PA cupboard, to one side of the sound mixer.

2  The wired microphone is sometimes attached to the cable. 

3  Sometimes you have 
to find the cable and 
attach it yourself.

 

  4  Put the mic
cable into the
mixer unit –
input A  in
column 1 on
extreme LHS.
This column  is
labelled “Mic 1”
at the top and
“1” at the
bottom.   Turn
the  “Input
Volume Level”
on this input to 0
(for the
moment). 

5   Switch on the power to the sound  mixer unit.
(Socket at ground level below PA  cupboard.)

6   On the sound mixer check that the “MASTER DO NOT ALTER” 
control is at 12 o’clock. 
Switch on the mixer unit (On/Off push button at bottom RHS of mixer 
unit).

7  Switch on the mic (On/Off slide on mic).

8  You should now be good to go.  Start to speak into the mic, and turn the 
“Input Volume Level” (under Mic 1)  up until you are happy with the 
sound.

9  Spare Keys for PA cupboard
Sometimes the PA cupboard is locked.  There are spare keys in the Key 
Safe in the Boiler Room.
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